[image: image1.jpg]


Little Tanks Job Application

If you have a current CV please enclose it with this application form. If this is the case it is not necessary to fill in sections of the application form that are covered in your CV but take care to ensure the rest of the form is complete to save any delays whilst processing your application.

Drama Tutor Job Description

The drama tutor is to attend Little Tanks after school drama club subject to contract. The duties are set out below:

· Running the sessions using their own expertise and experience

· Assist children with any problems that may occur

· Be professional and respectful at all times towards the children and assistant

· Chaperone toilets visits for the children where necessary

· Set tasks for the children to carry out

· Manage an assistant

· Carry out discipline procedures 

· Ensure children are having fun

· Keep confidential information about the assistant or children confidential 

· Be responsible for ensuring that each duty is carried out fully and to the best of their ability

· Ensure the children are set to perform a show at the end of the term

Debi Rush

Little Tanks

www.littletanks.co.uk
	Please TYPE or use BLACK INK.

Please complete all sections of this form and return to Debi Rush, 89 Thorpe Lea Road, Egham, Surrey, TW20 8DF or e-mail to: tank.deb@talk21.com
Closing date for application:      
+++++++++++++++++++++++++++++++++++++++++++++++++++++++++++

Position Applied For: 
     
Date of Application:      
Please state where you heard about this position?      

	PERSONAL DETAILS 

Full Name:      
Address:      
Telephone/mobile:       
Email:      
Equity Number:                                                                      Date Issued:      
CRB Diclosure Number:                                                        Date Issued:      
Do you hold a current clean driving License?         YES  FORMCHECKBOX 
            NO  FORMCHECKBOX 
  
Do you have your own transport?                             YES  FORMCHECKBOX 
            NO  FORMCHECKBOX 
  

Are there any restrictions on you taking up employment in the UK?  YES  FORMCHECKBOX 
            NO  FORMCHECKBOX 

If you have answered ‘Yes’ can you please give us more details? 




WORK EXPERIENCE 

Please tell us about work experience/employment starting with your most recent position.
Date from:      


  to:      
------------------------------------------

Name of organisation:      
------------------------------------------

Job role and main responsibilities


Date from:      


  to:      
--------------------------------------------

Name of organisation:      
--------------------------------------------

Job role and main responsibilities


Date from:      


  to:      
------------------------------------------

Name of organisation:      
-------------------------------------------

Job role and main responsibilities



  Please use separate sheet if necessary…

QUALIFICATIONS AND TRAINING 

Starting with the most recent, please give details of your education, qualifications and any relevant training courses attended. (Include dates/institutions)

	School/University 
	Qualification Obtained
	Year Obtained

	
	
	

	
	
	

	
	
	


References

Please give details of your referees, preferably of an employer or higher education tutor

	Name      
Position      
Company      
Address      
Telephone      
Email      
Relationship      
May we contact this person prior to the interview?      
	Name      
Position      
Company      
Address      
Telephone      
Email      
Relationship      
May we contact this person prior to the interview?      

	Availability

Please state when you are available to start, which days you could commit to and for how long. 



	Leisure

Please note below your leisure interests, sports, hobbies, other pastimes etc.




Data Protection

Little Tanks will process the personal data in this application form in accordance with the Data Protection Act 1998.  The personal data will be used for the purposes of recruitment for the position specified in this application form and other similar positions which Little Tanks considers might be suitable for you.  The personal data will also be used for the purposes of monitoring Little Tanks equal opportunities policies.  Should you be unsuccessful, Little Tanks will retain your personal data for any future job vacancies.

Declaration
I certify that the information given on this form is, to the best of my knowledge, true and complete.  I understand that should my application proceed to an interview, I will be required to produce supporting documentation as evidence of my qualifications, previous experience, and eligibility for employment in the UK.  

I understand that if I am invited for interview any relevant criminal convictions may be discussed in order to assess job-related risks.  I consent to members of Little Tanks using the personal data in this application form for the purposes set out above in accordance with the Data Protection Act 1998 and the Human Rights Act 1998.

Signed     

 FORMTEXT 
     

 FORMTEXT 
                                                                Date     

 FORMTEXT 
     

 FORMTEXT 
     
NB  Any false statement may be sufficient cause for rejection or, if employed, dismissal.
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